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Federal Acquisition Regulation 13.104 

(g) 52.223–9, Estimate of Percentage 
of Recovered Material Content for 
EPA-Designated Items. 

[62 FR 64917, Dec. 9, 1997, as amended at 65 
FR 36018, June 6, 2000; 73 FR 21790, Apr. 22, 
2008; 74 FR 14648, Mar. 31, 2009; 79 FR 24201, 
Apr. 29, 2014] 

Subpart 13.1—Procedures 

13.101 General. 

(a) In making purchases, contracting 
officers shall— 

(1) Comply with the policy in 7.202 re-
lating to economic purchase quan-
tities, when practicable; 

(2) Satisfy the procedures described 
in subpart 19.6 with respect to Certifi-
cates of Competency before rejecting a 
quotation, oral or written, from a 
small business concern determined to 
be nonresponsible (see subpart 9.1); and 

(3) Provide for the inspection of sup-
plies or services as prescribed in 46.404. 

(b) In making purchases, contracting 
officers should— 

(1) Include related items (such as 
small hardware items or spare parts for 
vehicles) in one solicitation and make 
award on an ‘‘all-or-none’’ or ‘‘multiple 
award’’ basis provided suppliers are so 
advised when quotations or offers are 
requested; 

(2) Incorporate provisions and clauses 
by reference in solicitations and in 
awards under requests for quotations, 
provided the requirements in 52.102 are 
satisfied; 

(3) Make maximum effort to obtain 
trade and prompt payment discounts 
(see 14.408–3). Prompt payment dis-
counts shall not be considered in the 
evaluation of quotations; and 

(4) Use bulk funding to the maximum 
extent practicable. Bulk funding is a 
system whereby the contracting officer 
receives authorization from a fiscal 
and accounting officer to obligate 
funds on purchase documents against a 
specified lump sum of funds reserved 
for the purpose for a specified period of 
time rather than obtaining individual 
obligational authority on each pur-
chase document. Bulk funding is par-
ticularly appropriate if numerous pur-

chases using the same type of funds are 
to be made during a given period. 

[62 FR 64917, Dec. 9, 1997, as amended at 64 
FR 72418, Dec. 27, 1999] 

13.102 Source list. 
(a) Contracting officers should use 

the System for Award Management 
database (see subpart 4.11) via https:// 
www.acquisition.gov as their primary 
sources of vendor information. Offices 
maintaining additional vendor source 
files or listings should identify the sta-
tus of each source (when the status is 
made known to the contracting office) 
in the following categories: 

(1) Small business. 
(2) Small disadvantaged business. 
(3) Women-owned small business con-

cern, including economically disadvan-
taged women-owned small business 
concerns and women-owned small busi-
ness concerns eligible under the 
Women-owned Small Business (WOSB) 
Program. 

(4) HUBZone small business. 
(5) Service-disabled veteran-owned 

small business. 
(6) Veteran-owned small business. 
(b) The status information may be 

used as the basis to ensure that small 
business concerns are provided the 
maximum practicable opportunities to 
respond to solicitations issued using 
simplified acquisition procedures. 

[62 FR 64917, Dec. 9, 1997, as amended at 63 
FR 58593, Oct. 30, 1998; 68 FR 56673, Oct. 1, 
2003; 76 FR 18308, Apr. 1, 2011; 77 FR 188, Jan. 
3, 2012; 78 FR 37678, June 21, 2013; 79 FR 43582, 
July 25, 2014] 

13.103 Use of standing price 
quotations. 

Authorized individuals do not have to 
obtain individual quotations for each 
purchase. Standing price quotations 
may be used if— 

(a) The pricing information is cur-
rent; and 

(b) The Government obtains the ben-
efit of maximum discounts before 
award. 

13.104 Promoting competition. 
The contracting officer must pro-

mote competition to the maximum ex-
tent practicable to obtain supplies and 
services from the source whose offer is 
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the most advantageous to the Govern-
ment, considering the administrative 
cost of the purchase. 

(a) The contracting officer must 
not— 

(1) Solicit quotations based on per-
sonal preference; or 

(2) Restrict solicitation to suppliers 
of well-known and widely distributed 
makes or brands. 

(b) If using simplified acquisition 
procedures and not providing access to 
the notice of proposed contract action 
and solicitation information through 
the Governmentwide point of entry 
(GPE), maximum practicable competi-
tion ordinarily can be obtained by so-
liciting quotations or offers from 
sources within the local trade area. Un-
less the contract action requires syn-
opsis pursuant to 5.101 and an excep-
tion under 5.202 is not applicable, con-
sider solicitation of at least three 
sources to promote competition to the 
maximum extent practicable. When-
ever practicable, request quotations or 
offers from two sources not included in 
the previous solicitation. 

[62 FR 64917, Dec. 9, 1997, as amended at 63 
FR 58593, Oct. 30, 1998; 66 FR 27413, May 16, 
2001; 68 FR 56679, Oct. 1, 2003; 72 FR 63076, 
Nov. 7, 2007] 

13.105 Synopsis and posting require-
ments. 

(a) The contracting officer must com-
ply with the public display and syn-
opsis requirements of 5.101 and 5.203 un-
less an exception in 5.202 applies. 

(b) When acquiring commercial items 
or supplies or services produced in ac-
cordance with 12.102(f)(1), the con-
tracting officer may use a combined 
synopsis and solicitation. In these 
cases, a separate solicitation is not re-
quired. The contracting officer must 
include enough information to permit 
suppliers to develop quotations or of-
fers. 

(c) See 5.102(a)(6) for the requirement 
to post a brand name justification or 
documentation required by 13.106–1(b) 
or 13.501. 

(d) When publicizing contract actions 
funded in whole or in part by the 
American Recovery and Reinvestment 
Act of 2009 (Pub. L. 111–5): 

(1) Notices of proposed contract ac-
tions shall follow the procedures in 
5.704 for posting orders. 

(2) Award notices shall follow the 
procedures in 5.705. 

[62 FR 64917, Dec. 9, 1997, as amended at 63 
FR 58593, Oct. 30, 1998; 66 FR 27413, May 16, 
2001; 68 FR 4050, Jan. 27, 2003; 69 FR 8314, Feb. 
23, 2004; 71 FR 57360, Sept. 28, 2006; 72 FR 
63076, Nov. 7, 2007; 74 FR 14639, Mar. 31, 2009] 

13.106 Soliciting competition, evalua-
tion of quotations or offers, award 
and documentation. 

13.106–1 Soliciting competition. 
(a) Considerations. In soliciting com-

petition, the contracting officer shall 
consider the guidance in 13.104 and the 
following before requesting quotations 
or offers: 

(1)(i) The nature of the article or 
service to be purchased and whether it 
is highly competitive and readily avail-
able in several makes or brands, or is 
relatively noncompetitive. 

(ii) Information obtained in making 
recent purchases of the same or similar 
item. 

(iii) The urgency of the proposed pur-
chase. 

(iv) The dollar value of the proposed 
purchase. 

(v) Past experience concerning spe-
cific dealers’ prices. 

(2) When soliciting quotations or of-
fers, the contracting officer shall no-
tify potential quoters or offerors of the 
basis on which award will be made 
(price alone or price and other factors, 
e.g., past performance and quality). 
Contracting officers are encouraged to 
use best value. Solicitations are not re-
quired to state the relative importance 
assigned to each evaluation factor and 
subfactor, nor are they required to in-
clude subfactors. 

(b) Soliciting from a single source— (1) 
For purchases not exceeding the simplified 
acquisition threshold. (i) Contracting of-
ficers may solicit from one source if 
the contracting officer determines that 
the circumstances of the contract ac-
tion deem only one source reasonably 
available (e.g., urgency, exclusive li-
censing agreements, brand-name or in-
dustrial mobilization). 

(ii) Where a single source is identi-
fied to provide a portion of a purchase 
because that portion of the purchase 
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